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Ngay sira
déil Date of Tém lwegee hiéu chinh/ Revision summary
revision
Rev 00: Ban hanh lai/Republish
02/5/2016 _ _
Rev01: | B sung Quy dinh rang it nhat 5% sé hé so danh gia dLoc xem xét trong cude hop HBCV
21/11/2016 | trong cac cudc hop 6 thang/lan / Regulate that at least 5% of the sample of review of
certification reports in Advisory Council meeting every 6 months (No 4 Article 5)
Rev 02: Gop néi dung chL}ang trinh hop vao cling théng bao mei hop. Bé form F00-06-12/
08/03/2017 | Merge the content of Meeting programme into Invitation letter. Remove F00-06-12
Rev 03: - Thay déi t&n Quy ché: B6 tir ‘tb ‘"651"636“‘"‘tr0ng Quy ché tb chtrc/Change the Title of
10/5/2021 Council regulation: remove the word “organization”.

- Diéu 1: Thay ddi tr chire nang clia HDCV thanh: dam bao tinh khach quan cla hoat
dong chirng nhén/ The change from the function of the council to the guarantee of
the impartiality of certification activities.

- Diéu 2: B4 nhiém vu xem xét tai liéu HTQL, xem xét ndng Iuc hoat ddng, ndng Iwc
nha thau phu/Eliminate the task of reviewing management system documents,
reviewing operational capacity, subcontractor capacity.

- Diéu 4: Thay d6i thanh quy dinh Chu tich va thanh vién cia HDCV 1a nhan sw bén
ngoai VinaCert/ Change to the provision that the Chairman and members of the
Council are personne! outside VinaCert.

- Diéu 4: Thay ddi yeu cau sé nam kinh nghiém chuyén sau clia thanh vién HBCV tir
02 nam thanh 05 n&m/Change the requirments in article 2, clause 3:Working
experience shall be from 02 to 05 years.

- Diéu 5: Gop cac noi dung lién quan vao nguyén tc lam viéc clia HDCV/ Include
relevant content in the working principles of the Advisory Council.

- Biéu 6: Thay dbi nhiém ky ctia HDCV tr 3 nam thanh § nimy/ Change the tenure of
the Council of Councilors from 3 years to 5 years.

- Dieu 7, Didu 8, Pidu 9: Bidu chinh trach nhidm cia Cha tich, trach nhiém cda thanh
vién, trach nhiém cula thuw ky HDCV / Adjusting the responsibilities of Chairman,
responsibilities of member, responsibilities of Secrectary of Advisory Council.

Rev 04 - Diéu 5, muc 1: B3 ttr “ddng thuan” dé pht hop v&i muc 5 bidu quyét theo da sb (qua

21/4/2022 ban)/ Remove the word “consensus” match with the item 5 that voting according to
majority (more than a half)

~ Rev05 | - Siva déi ten tai liéu, cac d& muc va ndi dung trong toan bo tai liéu: DAi tén thanh

2410412023 Hoi dong Ching nhan/ Modify the document name, headings and content

throughout the document: Rename the Certification Council.

Muc 2: Chuyén ddi ISO/TS 22003 thanh 1SO 22003-1:2022/ Transition ISO/TS
22003 to 1SO 22003-1:2022.

Muc 4 Dieu 2: Diéu chinh thanh dam béo téi thidu 01 cudc witness déi v&i mai
tieu chuan chirng nhan HTQL duoc cong nhan/1 nam, 01 cudc witness dbi v&i
mai linh vwc san pham/1 nam, 01 cudc witness VietGAP/1 nam/ Item 4-Article 2:
Adjust to ensure at least 01 witness for each accredited MS certification standard /1
year, 01 witness for each Product sector/year, 01 witness for VietGAP/year;

Xem xeét toi thiéu 01 hé so chirng nhan déi vei mai tieu chuin chtng nhan HTQL
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dwoc coéng nhan/1 ndm, 01 ho so mdi finh vyc san phdm/1 ndm, 01 hd so
VietGAP/1 nam/ Review to at least 01 record for each accredited MS certification
standard /1 year; 01 record for each Product sector/year, 01 record for VietGAP/year.
Muc 4 Didu 5: Sira thanh Thw ky Hoi ddng c6 trach nhiém thay mat Cha tich
HBQT phd bién cho céc thanh vién Hi ddng Chirng nhan th&u hiéu quy dinh
nay/ Item 4 Article 5: Adjust to The secretary of Council takes responsibility on behalf
of the COB to disseminate to the members of the Certification Council to understand
this regulation.
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1. Tailiéu vién dan:
Vién dan cac tai liéu lién quan khac trong
HTQL cua VICB).

1. Cited documents:
Refer to other relevant documents in the
Quality Management System of VICB)

2. Muc dich & pham vi:
Tai liéu nay quy dinh vé co clu td chuec,
nguyén tac hoat déng cla Hoi ddng Chiing
nhan VinaCert phit hop véi cac yéu cau cla
ISO/IEC 17021; 1SO 22003-1:2022, ISO/IEC
17065 va cac tai liéu cong nhan lién quan.

2. Purpose and scope:
This document regulates on the organization
and operation principles of VinaCert
Certification Council which conforms with the
requirements of ISO/IEC 17021; ISO 22003-
1:2022, ISO/IEC 17065 and relevant
accreditation documents.

3. Dinh nghia va viét tit
Theo cac dinh nghta va viét tit trong cac tai liéu
hé théng quan ly clia VinaCert.

3. Definitions and abbreviations
Refer to definitions and abbreviations in the
Management System Documents of VinaCert

4. No6idung:

4. Content:

Diéu 1. Chirc nang ctia Hi ddng Chirng nhan
Hoi dong Chirng nhan VinaCert, tén giao dich
bang tiéng Anh: VinaCert Certification Council.
Hoi dong Chirng nhan duoc thiét lap & cép cao
nhét cla VinaCert do Chi tich Héi ddng Quan tri
VinaCert thanh lap. Hoi déng Chirng nhan co
chirc nang: Bam bdo tinh khach quan cla hoat
déng chirng nhan.

Article 1: Functions of Certification Council
Certification Council of  VinaCert (Council),
trading name in English: VinaCert Certification
Council. Certification Council is established at the
highest level of VinaCert, by Chairman of the
Board of Directors with the function of To
safeguard impartiality for the certification
activities.

Diéu 2. Nhiém vu ctia Hoi déng Chirng nhén
Dé thuc hién chirc ndng dam bao tinh khach
quan cla hoat dong chirng nhan, Hoi déng
Chirng nhéan thyc hién nhieém VU sau:

1. Xem xeét viéc xac dinh co cau td chic va
quan Iy (quan hé s& htu, su didu hanh,
quan 1y, nhan str, nguén luc, ... ) c6 anh
hudng toi tinh khach quan.

2. Xem xét ban phan tich Ui ro lién quan dén
hoat déng chirng nhan.

3. Xem xét vé trach nhiém phap Iy va tai
chinh: Bao hiém hodc nguén du phong,
danh gia tai chinh va nguén thu nhap trong
hoat dong ctia VinaCert.

4. Giam sat hoat déng danh gia va ching
nhan cua VinaCert nhdm dam bao tinh
cong tam, céng bang, doc Iap, khach quan,
khéng thién vi, céng khai trong hoat dong
chi*rng nhan théng qua cudc witness dam
bao t6i thidu 01 cudc witness dbi véi mdi
tiéu chudn chirng nhan HTQL dwoc cong
nhan/1 ném, 01 cudc witness ddi voi mai
linh vie san pham/1 nam, 01 cudc witness
VietGAP/1 nam.

5. Xem xét ho so danh gia mét cach ngau
nhién hay dot xuét dé xac dinh viéc quan Iy

Article 2: Duties of Certification Council:

To perform the function of ensuring the

impartiality — of certification  activities, the

Certification Council performs the following tasks:

1. Review determining the organizational and
managerial structure (ownership,
management, personnel, resources,...) that
has an impact on impartiality.

2. Review on risk analysis document for
impartiality,  credibility of  certification
activities.

3. Review on liability and financing: Insurance of
reserves, finances and sources of income of
VinaCert,

4. Supervising audit and certification activities of
VinaCert to ensure fairness, independency,
objectivity, impartiality in certification activities
through the audit witness, make to ensure at
least 01 witness for each accredited MS
certification standard /1 year; 01 witness for
each Product sector/year, 01 witness for
VietGAP/year.

5. Review of certification records to determine
the impartiality management outlined in VMM:

- Listing in details for name and code of

records were reviewed)
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tinh khach quan dwoc néu trong VMM,
Néu chi tiét tén va ma hé so da xem xét;
S6 Iwgng hd so xem xét ti thiéu 01 hé so
chirng nhan déi véi méi tiéu chuan chirng

nhan HTQL duoc cong nhan/i nam, 01 ho |

so' méi linh vire san pham/1 nam, 01 ho so
VietGAP/1 nam. i
Néi dung xem xét bao gdm: Céc phat hién
danh gia, cac nhan xét trong bao cao danh
gia, quyét dinh chirng nhan.
Xem xét viéc gidi quyét khiéu nai; Yéu cau
xem xét lai khi can thiét.
Hop dinh ky/dot xuét theo quy dinh tai Quy
ché nay.
N6i dung Bién ban cudc hop Hoéi dong
Chirng nhan phai cung cép bang chirng vé
viéc xem xét tinh khach quan cuz hozt dong |
chirng nhan, bao gom két qua thye hien cac
nhiém vu clia Héi dong Chirng nhan & ién).
Bién ban néu dwoc cac kién nghi cla Hoi
ddng Chirng nhan.
Bién ban néu Két luan dé cap dén noi dung:
+ Hoi dong nhat tri véi cac kién nghi trén;
+ Cac kién nghi nay sé duwoc chuyén téi Cha
tich HPQT trong cudc hop/hop xem xét Lanh
dao gan nhét va dwoc phan hoi téi Hoi dong
Chirng nhan két qua xem xét ngay sau khi két
thac cubc hop xem xét lanh dao.

Review to at least 01 record for each
accredited MS certification standard /1 year;
01 record for each Product sector/year, 01
record for VietGAP/year.
Review on impartiality, reliability of each
record: Audit findingds, comments in audit
report, certification decision.
Review the responsiveness to complaints;
Appeals if applicable.
Regular / irregular meetings according to the
provisions of this Regulation.
The content of minutes of Certification
Council meetings shall give evidence that the
impartiality of certification activities were
reviewed at least annually, including the
results of the performance of the duties of the
Council's above).
The minutes must include Recommendations
of Certification Council.
The minutes must include Conclusions:
+ The council agreed with
recommendations?
+ These recommendations will be sent to the
COB fo review in the next meeting/meeting of
management review and decision of
reviewing these recommendations will be
sent to the Certification Council after the end
of the meeting of management review.

above

Diéu 3. Quyén han va quyén lgi cia Hai ddng
Chirng nhén

Cac thanh vien Héi dong dwoc huéng cac |
quyén loi, ché db tai chinh theo Quy ché hoat
dong cta VinaCert.

Chua tich HDPQT VinaCert cam két tao moi
diéu kién thuan loi cho hoat déng cla Hoi
déng Chieng nhan.

Thanh vién Hoi dong Chirng nhan cé quyén
truy cap toi tat ca cac thang tin lién quan dé
hoan thanh cac nhiém vu ctia minh.

Trong trwdng hop Chu tich HDQT khéng tuan
thii cac yéu cau trong nhiém vu clia Hoi dong
Chirng nhan, Hoéi ddng Chung nhan duoc
phép thuwc hién cac hanh déng doc lap nhw
thong bao véi co quan phap ludt, td chuc
cbng nhan, cb déng va cac bén lién quan truc
tiép, ddng thoi c6 trach nhiém thong bao voi
Hoi ddng quan tri. Hoi ddng Chirng nhan céan
nhic nguyén tdc bdo mat thong tin khach

hang theo quy dinh cta VinaCert trwdc khi

pPiéu 3.

Authorities and Benefits of

Certification Council

The Council members are entitled to have
benefits in  accordance with finance
regulations of VinaCert.

The COB of VinaCert undertake to make
favorable conditions for the activity of the
Certification Council.

Every member of the Certification Council
can access the relating information in order to
accomplish their mission.

If COB does not follow the requirements of
the Council, they are allowed to do
independent actions like inform to legal
enforcement agancies, accreditaion
organization, shareholders and relating
parties. Along with this, the Certification
Coucil has to notify to the Director board in
order to ensure the confidentiality of client's
information  before taking place any
independent actions.
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tien hanh cac hanh déng doc lap do.

Diéu 4. Co céu té chirc ciia Hi ddng Chirng
nhan

1

Hoi dong Chirng nhan co Chu tich, thw ky
va cac thanh vién. Thu ky cua Hoi déng la
nhan sw lam viéc full-time cta VinaCert.
Chu tich HDQT ban hanh Quyét dinh thanh
lap va danh sach thanh vién kém theo &
mdi nhiém ky hoat déng. Hoi déng gdm tir
5 thanh vién tré 1&én. Chu tich va thanh vién
clia Hoi ddng Chirng nhan 1& nhan sy bén
ngoai VinaCert, gobm nhting chuyén gia co
kién thiec, kinh nghiém chuyén sau téi thidu
5 nam hodc cd khd nang/kién thirc bao
quat dé két ndi t&i cac chuyén gia bén
ngoaikhac c6 kién thic, kinh nghiém
chuyén sau trong cac linh vwec chinh vé
hoat doéng chirng nhan cda VinaCert.

Viéc bd sung, thay thé, mién nhiém thanh
vién Héi dong Ching nhan phu thudc vao
diéu kién thuc té va do Cha tich HDQT
quyét dinh.

Article 4: Organizational structure of

Certification Council

1. The Council consists of the Chairman, the
secretary and members. The secretary of the
Council is a staff that full-time of VinaCert.

2. The COB issued the Decision on
Establishment and a list of members attached
the Certification Council. The Certification
Council includes at least 5 members. The
Chairman and Members of the Council are
not the VinaCert's personnel, professionals
who have specialized knowledge and at least
5 years of or extensive experience or ability
to connect with other external specialists who
have in-depth knowledge and experience in
the main certification activities of VinaCert

3. The substitution, replacement and removal of
a member of Certification Council depends on
the actual situation and is decided by the
COB.

Diéu 5. Nguyén tdc 1am viéc cua Hoi ddng
Ching nhén

i

Hoi dong lam viéc trén nguyén tic cong khali,
dam bao swr cong bang va bdo mét cac thong
tin cia VinaCert va clia khach hang.

Hoi dong hop dinh ky it nhét 2 [An/nam. Khi
can thiét Ch tich Hoi ddng Chirng nhan triéu
tap cac ky hop bt thweng hoac giri phidu xin
y kién t6i cac thanh vien Hoi déng Chirng
nhan,

Ky hop clia Hoi dong Chirng nhan phai co it
nhat 2/3 tong s6 thanh vién Hoi déng tham du-
Ty theo néi dung ky hop, Chd tich Hoi
dong Chirng nhan co thé moi dai dién cac
td chirc hodc ca nhan lién quan tham du.
Cac thanh vién nay khéng tham gia bidu
quyét.

Hoi dong Ching nhan lam viec theo
phuong thire xem xeét, thao luan, gép y va
biéu quyét theo da sé (qua ban). Trong
treong hop y kién dong y, khong déng
ngang nhau thi y kién cta Chd tich Hoi
déng Ching nhan 1a y kién quyét dinh.

Moi stra d6i, bé sung noi dung Quy ché nay
phai duwoc Hoi déng Chirng nhan théng qua
tai ky hop clia Hoi dong (dinh ky/dot xuat
thong qua lay y kién). Quy ché nay duoc

Article 5: Principles of the Certification

Council

1. The Council work on the principle of
openness, ensuring fairness and security of
information of customers and VinaCert.

2. The Council hold the meeting at least twice a
year. The Chairman convenes extraordinary
sessions or sending expression test to the
Council members.

3. There must have at least 2/3 total of Council
members participating sessions of the
Council.

4. According to the contents of the sessions, the
Chairman may invite representatives of
relative organizations and individuals to
participate in. These members do not take
part in voting.

9. The Council work by mode of review,
discussion, comments and voting according
to majority (more than a half). In case that
there is equivalent in agreement and
disagreement, decision of the Chairman of
the Certification Council shall be the final
decision.

6. All amendments of content of this regulation
shall be passed in sessions of the Council
meeting (periodic/unexpected). This
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Cha tich HBPQT phé duyét ban hanh va
théng bao cho cac thanh vién cia HBCV
dworc biét,

regulation is approved by COB and inform to
Council members.

Pidu 6. Nhiém ky hoat déng cua Hoi dong
Chirng nhéan

Nhiém ky hoat déng clia Héi déng Chirng nhan 12
5 na&m. cac thanh vién cla Héi dong co thé duoc
tai chi dinh. Trong nhiém ky hoat déng cla Hai
ddng Chirng nhan, nhitng thanh vién khong thé
tiép tuc hoat doéng cé trach nhiém thong bao voi
Chl tich Héi déng Chirng nhan va Cha tich
HDQT VinaCert dé bé sung, thay thé.

Article 6: Term of office of the Certification
Council

Term of office of the Council lasts 5 years. The
Council members may be reassigned. During
term of office of the Council, Council members
who cannot continue working shall inform the
Chairman of the Council and COB of VinaCert for
supplement or alternative.

Pidu 7. Trach nhiém ciia Chu tich Hoi ddng

Chirng nhén

1. Thuc hién va chiju trach nhiém trwdc Cha tich
HPQT vé& nhiém vu va hoat dong clia Héi
ddng Chirng nhan theo quy dinh ctia Quy ché

nay.

2. Phan cong va giam sat viéc thuc thi nhiém vu cla
Hai déng.

3. Ch tri cac phién hop cla Hoi dong.

4. Uy quyén cho mét thanh vién Héi dong thay

mé&t Chu tich Hoi déng trong truéng hop Chu
tich Hoi déng vang mat.

5. D& nghi bd sung hoac thay thé cac thanh vién
Héi déng Chirng nhan.

.Artic!e 7: Responsibilities of the Chairman of
the Council:
1. To perform and taking responsibility to COB

for duties and activities of the Council in
accordance with  regulations of this
procedure.

Assigning and supervising duty performance

of Council members.

3. Leading Council meeting.

4. Authorizing to one Council member, on behalf
of the Chairman if the Chairman is absent.

to supplement or alternate

Certification Council members.

Requesting

Piéu 8. Trach nhiém cta thanh vién Hai déng

Chirng nhéan

1. Thuwc hién va chiu trach nhiém truwdc Hoi
dbng vé noi dung, két qua thwc hién cac
nhiém vu duoc phan cong.

2. DPong goép y kién vé cac van dé thdo iuan
trong cac ky hop clia Hoi déng Chirng nhan
hoac gop y cac van ban cia VinaCert.

3. Tham gia day dd cac ky hop cta Hoi dong

Chirng nhan.

Article 8: Responsibilities of Council members

1. To perform and taking charge of contents,
results of assigned task performance.

2. Commenting on discussed issues in meetings
of the Council or documents of VinaCert.

3. Fully participating in meetings of the Council.

Pidu 9. Trach nhiém cta Thw ky Héi dong
Chirng nhan

1. Giup Chu tich HDQT ban hanh Quyét dinh
thanh lap Hoi dbéng Ching nhan va danh
sach thanh vién kém theo cho mai nhiém ky
hoat déng.

Gixi thong bao méi hop hodc giay moi hop
F01-01-01 cé nodi dung Chuwong trinh kém
theo, va céac tai lieu (Quy ché hoat dong cla
Hoi ddng V01-01, Béo cao hoat déng cia Hoi
ddng Chirng nhan, céc tai ligu hd so dau vao
can thiét cho phién hop clia Héi déng Chirng

Article 9: Responsibilities of the Secretary

1. Assisting the COB to issue the Decision to
establish the Certification Council and the
attached list of members for each term of
operation.

Sending invitation letters or F01-01-01,
include content of programe and documents
(Rules for organization, operation of the
Certification Council V01-01, the reports of
Council, documents and records that is
meeting inputs, ...) to Council members at
least 1 week prior to ordinary sessions and 3

e
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nhan, ...) dén céc thanh vién Hoi dong it nhat
1 tuan trwdc ky hop dinh ky va 3 ngay truee
ky hop bét thueng.

3. Giap Chu tich Hoi ddng Chirng nhan chuén bi
cho cuéc hop bao gébm: Chuong trinh, tai ligu
va diéu kién lam viéc.

4. Chuan bj bao cao cho Hoi dong vé& hoat dong
danh gia chirng nhan cia VinaCert, hoat
dong ctia Hoi déng Chirng nhan.

5. Lap danh sach tham duw cudc hop F00-06-07:
Ghi bién ban cac phién hop cia Ho6i déng
F01-01-03.

6. Thuc hién cac cong viéc lién quan khac khi
duwoc Chu tich Hoi déng phan cong.

days prior to extracrdinary sessions.

3. Supporting the Chairman in preparation for
meetings including: Agendas, documents and
working conditions.

4. Preparing reports for the Council on audit and
certification activities of VinaCert, preparing
the Rreports on activities of Certification
Council.

5. Making list of participants taking part in
meetings F00-06-07; Writing meeting
minutes in accordance with F01-01-03

6. Doing other related tasks when assigned.

5. Trach nhiém, dao tao va nhan thirc:

Thu ky Hoi déng co trach nhiém thay méat Cha
tich HDQT phé bién cho cac thanh vién Hoi ddng
Ching nhan thau hiéu quy dinh nay; Ttruyén dat
cac thong tin vé hoat dong ciia VinaCert, Cac tai
ligu va quy dinh cla VinaCert cho H6i dong
Chttng nhan.

Chu tich Hoi ddng Chirng nhan co trach nhiém
phd bién cho céc thanh vién trong Hoi déng hiéu

va cap nhat nhirng théng tin lién quan dén hoat ;

dong clia Hoi @dng Chirng nhan.

Céc thanh vién Hoi dong Chirng nhan va cac cé
nhan/bd phan lién quan trong Céng ty co trach
nhiém thi hanh Quy ché nay.

5. Responsibility, training and awareness
The secretary of Council takes responsibility on
behalf of the COB to disseminate to the members
of the Certification Council to understand this
regulation; for communicating with all Council
members on information about activites and
documents, regulations of VinaCert.

The Chairman is responsible for communicating
with all Council members to understand and
update information relating to the activity of

| Certification Council.

The Certification Council members and related
personels/departments takes responsibility for
enforcing this Regulation.

6. Hoso 6. Records
™ . Masd/ | Noilwul Retention | 1101 9180
Ho so/ Record lwu/Retenti
No. Code place :
on time
1. | Gidy mé&i hop/ Letter of invitation F01-01-01 | Héi ddng Ching | 6 nam/ years
nhan/ (Certification
Council)
2. | Bién ban hop Ho6i dong Chirng nhan/| F01-01-03 | Héi dong Chirng 6 nam/ years
Minutes of Council Meeting nhan/  Certification
Council
3. | Danh sach tham du/ List of attendance | F00-06-07 | Hoi déng Chang | 6 ndmy
nhéan/  Certification | years
Council
7. Swbdo mat 7. Confidentiality
Moi thong tin lién quan toi hoat dong chirng nhan | All  information relating  to  certification

clia VinaCert va khach hang phai dwoc cac thanh
vién Hoi ddng Chirng nhan bao mat,

operation/activities of VinaCert and customers
shall be kept confidential by Certification Council
members.

8. Phu luc: Khéng cé

8. Annex: NA

HET.
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